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JOB TITLE:        Custodial, Assistant Supervisor STATUS: Non-exempt 

 

REPORTS TO:    Custodial Supervisor     TERMS: 261 days 

 

DEPARTMENT: Maintenance/Operations PAY GRADE: 309 
 
 

 

PRIMARY PURPOSE: To assist the Custodial Supervisor in maintaining superior standards of cleanliness; to use 

labor and equipment in the most effective manner; and to guide, direct, train, encourage and supervise custodial 

staff. 

 

QUALIFICATIONS: 

Education: 
High School graduate or GED 

Valid Texas Driver’s License 

Acceptable MVR driving record check 

 

Special Knowledge/Skills: 

Ability to read and understand instructions for cleaning, maintenance and safety procedures 

Possesses effective communication skills 

 Bilingual preferred. 

Ability to exercise judgement in decision making and working knowledge in the selection, training, and 

supervision of custodial personnel 

Effective planning and organization skills 

Computer literacy preferred 

 

Experience: 

 Two years of head custodian experience preferred 

 Five years custodial related experience or equivalent work experience as acceptable 

 

MAJOR RESPONSIBILITIES AND DUTIES: 

1. Assist the custodial supervisor directing the custodial department. 

 

2. Monitor and correct unsafe conditions in all work areas. 

 

3. Report any unsafe work conditions immediately to the custodial supervisor. 

 

4. Make recommendation to the custodial supervisor for the assignment, transfer, promotion, demotion, 

or termination of employment in the custodial department. 

 

5. Coordinate custodial and floor crew staff activities with appropriate school personnel. 

 

6. Know and practice safety techniques in lifting, climbing, and performing all job duties. 

 

7. Schedule and assign personnel. 

 

8. Plan and conduct training sessions on all phases of custodial work and safety. 

 

9. Inspect all district buildings and facilities regularly for total cleanliness and initiate cleaning, repairs, 

etc. as needed. 

 

10. Responsible for repair and maintenance of equipment. 

 

11. Make frequent site visits to observe and evaluate job performance of custodial staff. 
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12. Work cooperatively with principals, department directors, head/assistant head custodians, and all 

custodians to ensure a high standard of safety cleanliness, and efficient operations of all facilities. 

 

13. Assist custodial supervisor in recruiting, selection, training, and evaluation of custodial personnel. 

 

14. Evaluate new custodial products. 

 

15. Know and practice the proper safety procedures in operating machinery and equipment as required for 

the job. 

 

16. Attend appropriate committee, staff meetings, and attend professional growth activities/programs in 

order to keep abreast of operational and innovative custodial techniques. 

 

17. Ability and availability to work irregular hours and to respond to emergency calls as needed. 

 

18. Perform the job duties of a head/assistant head custodian in their absence as assigned. 

 

19. Comply with rules and procedures of the maintenance and operations department and the district. 

 

20. Accurate and consistent use of Time Clock Plus (TCP) and AESOP. 

 

21. Performs other duties as may be assigned. 

 

 

 

EQUIPMENT USED: 

Brooms, dust mop, pans, mop buckets, mops, dusters, scraper, brushes, long handle scrapers, window 

scrapers, squeegees, toilet brushes, pumice scouring sticks, ladders, vacuum cleaner, scrubber, buffer, 

dolly, water pick up machine, lawn mower, edger, hedger, gas blower, sprayer, electric burnisher, water 

pressure machine, scaffold, rotorooter, hammer, drill, screw driver, pliers, hose, long handle broom, push 

broom, propane burnisher and operate light truck or van 

 

 

WORKING CONDITIONS: 

Mental Demands: 
Ability to concentrate (detailed work), communicate effectively (verbal and written); interpret policy, 

procedures, and data; reason, understand verbal instructions, analyze, differentiate, memorize, read, 

coordinate district functions, compile, compute, instruct, and maintain emotional control under stress. 

 

Physical Demands/Environmental Factors: 
Heavy lifting, 20 pounds and over; heavy carrying (45 pounds and over); intermittent pushing; standing, 

crawling, kneeling, repeated bending, and climbing; reaching above the shoulders; use of fingers; operation 

of a motor vehicle; specific color visual requirements; depth perception for calculating; ability to 

distinguish basic colors; exposure to hot and cold temperatures; exposure to dust, toxic chemicals and 

materials; frequent district wide travel 

 

 

 

The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an 

exhaustive list of all responsibilities, duties, and skills that may be required. 

 

I have read and understand the responsibilities and duties required for this position as outlined above. I understand 

the duties and can perform all essential job functions listed above. 
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_______________________________________ 

Printed Name 

 

 

_______________________________________ 

Signature 

 

 

_______________________________________ 

Date 


